
 
Enrolment Procedure 

1. Following the Application Process and the final feedback session, you will have two weeks 

to accept the offer by doing the following: 

 Returning the signed contract to the Finance Department. 

Paying the Non-Refundable Enrolment fee of R20 000 or making an arrangement with 

the Finance Department to do so. Payments can be made by EFT, please provide the 

Bursar with proof of payment.  

NB: Placement cannot be guaranteed until the deposit is paid and the contract returned 

 Submitting any outstanding documents (including assessment reports) that may have 

been stipulated in the conditions. 

 Adhering to any other relevant conditions mentioned in the Letter of Acceptance.  

 

2. Complete the enrolment application form (available from Orion College Reception). 

Please submit the following documents: 

 Certified copy of unabridged birth certificate. 

 Certified copy of immunization certificate/clinic card. 

 Two ID size photos of your child. 

 Latest school reports. 

 Certified copies of both parents’/guardians’ identity document (Expired passports will not 

be accepted). 

 In the case of single parents, should the other parent not be involved in the child’s life, 

an affidavit stating the non-involvement of the non-custodial parent. 

  In the case of divorced or separated parents, a certified copy of the court order. 

 In the case of a caregiver, an affidavit, from at least one of the biological parents, 

accompanied by copies of the biological parent’s ID documents confirming this 

arrangement. 



 Should the learner/applicant not be a South African citizen; certified copies of the 

relevant residency and study permit will need to be submitted. These need to be current. 

Expired documents will not be accepted. 

3. Please note that a credit check will be done by the Credit Controller with your child’s 

current school. 

 

NB PLEASE NOTE: No enrolment will be processed unless the above has been 

completed. Once all the requirements have been met, your child may start his / her 

school career at Orion College.  

 

 

 


